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SECTION 1 
{ INTRODUCTION 


J This is Part III of the three part Operations Guide for Civilian 
Manpower Costing. Part I, Administration, provides general information 
regarding the use of the guide, background information regarding the 
PPBES and supporting systems and useful reference material. Part II, 
Detailed Instructions, provides instructions for accomplishing each of 
the major actions required of DACA-OMP in the civilian manpower costing 


process. 
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: This Part III of the operations guide contains examples of the re- 
ports used by DACA-OMP in its civilian personnel costing functions and 
for which DACA~OMP has proponency. These examples are actual copies of 
pages of reports as received from USAMSSA, reduced in size to fit the 
text. Only one or two pages of each report is presented in order to 
familiarize you with them. - 

-» The DA PPBES uses a significant number of reports which are, for 
the most part, generated from the supporting systems, (see Part I, Sec- 
tion 3). These reports present a wealth of data to program and budget 
staffs and decision makers at all levels. The reports contain a variety 
of data elements and present data at varying levels of detail from total 


Army summary level to PE and AMSCO detail level. eee 


Some reports contain classified data when completed. Examples of 
these reports have been purged of classified data in order to include 
them herein. Procedures for handling these reports are contained in a 
black binder in DACA-OMP labeled “Security COA Reports.” 


Many reports are published several times throughout the year in 
order to present the various program and budget positions, e.g., POM 
position, OSD budget position, etc. Also, the same reports may be 
published in different systems/subsystems, e.g., the OP-8, 8A and 10 is 
published in the same format in CBS (PQ020P) as well as in 
P/BS (RK5_521). 
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Appendix F to Volume 1, FORDIMS User's Guide contains examples and 
descriptions of P/BS standard reports in effect at time of publishing. 
The titles of many of these reports have changed, although the former 
titles are still printed on the reports. Also, since publication of Ap- 
pendix F, many new P/BS reports have been developed and are included in 
this part of the guide. 


Copies of individual reports are also found as figures associated 
with individual detailed instructions in Part II. These are included 


when considered essential to the understanding of the instructions. 


The following sections contain the reports in P/BS, CBS and SAMS 
for which DACA-OMP has proponency. Provisions have also been made for 


including VFDMIS reports after that system becomes operational. 
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RK5_501 
RKS_502 
RKS5_503 
RK5_504 
RK5_505 


RK5_506 
RK5_507 
RK5_508 
RK5_509 
RK5_510 
RK5 511 
RK5_512 
RK5_513 
RK5S_514 
RK5_515 
RK5_516 
RK5_517 
RK5_518 
RK5S_519 
RK5_520 
RK5_521 
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RK5_522 
RK5_523 
RK5_524 
RK5_525 
RK5_526 
RK5_527 


RK5_528 
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FORDIMS-P/BS REPORTS 


Civilian Personnel Costs, Basic Level Appropriation Work- 
papers 


Civilian Personnel Costs, Basic Level Appropriation Work- 
papers (OMA BASOP Minus RPMA) 


Civilian Personnel Costs, Basic Level Appropriation Work- 
papers (OMA RPMA only) 


Civilian Personnel Costs, Basic Level Appropriation Work- 
papers (AMHA only) 


Civilian Personnel Costs, Foreign National Separation Al- 
lowance (FNSA) Basic Level Appropriation Workpapers 


Civilian Personnel Costs, Basic Level Command Workpapers 
Civilian Personnel Budget Calculation 

Civilian Man-Years and Costs of Direct and Indirect Hire 
Employee Classification Detail Report - Main File 
Employee Classification Summary Report - Main File 
Employee Classification Detail Report - Audit Trail 
Employee Classification Summary Report - Audit Trail 
Audit Trail by Appropriation 

Audit Trail by Appropriation (OMA BASOP only) 

Audit Trail by Appropriation (AMHA only) 

Audit Trail by Action Number 

Audit Trail by RCOMD, ACTNO, FY 

OPAGY Summary Report 

President's Budget Report 

Budget Subactivity Report 


Civilian Personnel Costs (OP-8) (OP-8A); Foreign National 
Personnel (OP-10) 


Audit Trail by RCOMD, FY, ACTNO 

Overtime Man-Year by Appropriation 

Overtime Man-Year by Command (OPAGY) 

Audit Trail by Appropriation for BASOPS only 
Audit Trail by Appropriation for RPMA 


Civilian Personnel Costs, Basic Level Appropriation Work- 
papers (BASOPS only) 


Civilian Personnel Costs, AMHA Command Level Workpapers 
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RK5_529 
RK5_530 


RKS_531 
RK5_532 

RK5_533 

RK5_534 

RKPDIPO3 
RKPDIP13 
RKPDIP23 
RKPDIP33 
RKPDIP43 
RKPDIP53 
RKPDIP63 
RKPDIP73 
RKPDIP83 
RKPDIP93 
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Civilian Personnel Costs, FNSA Appropriation Workpapers 
(BASOPS minus RPMA) 


Civilian Personnel Costs, FNSA Appropriation Workpapers (OMA 
RPMA) 


Audit Trail by ACTNO (BASOPS) 

Audit Trail by ACTNO (RPMA only) 

Audit Trail by RCOMD (BASOPS minus) 
Audit Trail by RCOMD (RPMA) 

All OMA - By PDIP & FYEAR 

OMA - BASOPS minus - By PDIP, MCOMD & FYEAR 
OMA - RPMA - By PDIP, MCOMD & FYEAR 
OMA - Mission - By PDIP, MCOMD & FYEAR 
PDIP - Appropriations - By PDIP & FYEAR 
OMA - BASOPS minus - By PDIP & FYEAR 
OMA - RPMA - By PDIP & FYEAR 

OMA - Mission - By PDIP & FYEAR 

All OMA - By PDIP, MCOMD & FYEAR 

All OMA - By PDIP & FYEAR 
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